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SMSA Express Transportation Co., Ltd.
P.O. Box 63529 Riyadh 11526, K.S.A.

Safety & Security Executive Staff/Facility Checks

Owner: Director, QRM
Department: QRM
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Are visitors log maintained and up to date.
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Are zll visitors badge accredited for. Sy
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check the Integrity of security seals
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Outside light & Emergancy light working. .Jaxi &zl BLYIs (5)lshll 5eLs|

High Value cage access control - check no unauthorised entry by checking records /CCTV footage
and record the check (le) time from to checked / access system records maintained. e 5,k
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Check if all keys are accounted for. leals blasly peslaall 5> o1 Je

Every hours patrol vehicle should patrol the facility to ensure no suspicious activity. LS

Bgrdin bLL (513039 pude Olasd) Aol S 3)budl &9 Jous

Security notice board up to date. &usa Yl Sl d>-g

Handover of vehicle done correctly and recorded in the log to ensure no accidents / damage.
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Is filing as per company standard. 452J1 jules o> 3,0 Olalall

Are third party drivers ID checked / paperwork in order recorded. Ja
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Conflrm is the Bin garbage covered by CCTV, clear bags used. oL asw
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check no unauthorised vehicle parked during non-operational times, Ly
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Is last a patrol carried out after all staff have left.(close light, check toilette,switch off A/C's etc)
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Are the securlty 7 point inspection form completed. iyl bladi 7 i slas & da

Are Security Seals Secure / Enough stock available. Jisyl Ja
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Staff searches carrled out. .pSsall e ol (uals gall s

Random vehicle document chacks carried out. bl Ghysl Je (gl Szt g Js

Are emergency number available i.e. QRM, Fire, Police, (all pls &b 2l Jia 53520 tlshall E)T I

All staff in full uniform e
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Ensure schedule is completed for the weekly / daly assign Jobs. LAST
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All signs available in the facility. g3 9alb 835250 Lol QoI

Locker searches randomly. b gall Lk Jlodall ppmasl @ o

KPI are completed and filed and forwarded to QRM monthly. P
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Are the panic alarm tested and working - weekly, .Leguul sasuy Jass g3all 1] Jo

Backup 90 days access control records - check.
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Every month check access control transaction and see if (all staff left removed / new staff add /
investigate multiple unsuccessful atternpts / fake reading / disable cards any evidence of cards
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All Alarms checked tested - recorded weekly, 73 5ailb lebzus @iy 55y jams I 3541 [V —
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Weekly fire alarm check to see is working and recorded date, time of test / who. P
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60 days alarm records maintained / filed properly. Lasull
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check with Facility Manager/Project Manager weekly any leavers are taken off the access control
system, records kept of same. ke o ISTI e
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Is security office clean & tidy. iy Cauks pa9 (e s o . %
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SMSA Express Transportation Co., Ltd
P.O. Box 63529 Riyadh 11526, K.S.A.

Safety & Security Executive Staff/Facility Checks

Owner: Director, QRM
Department: QRM
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Has all incident recorded-signed by Safety & Security Executive and report forwarded to QRM. .5
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Forklift Drivers have had training Licence, el yausy eaatly gds LSl A3l (padls

forklift at night correctly parked and correctly put on charge. REEiN]
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Has there been any E.H.S incident if so report them to QRM / Facility Manager / E.H.S Coordinator.
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Is there a First Aid Kit - is it avallable and properly stocked, list of equiment available. Je
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|s the lighting adequate loading / unloading / exterior areas (etc) if not has a ticket been opened.
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Marked area where fuel Is kept /secure/bollards/signage. [o=3)
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Check speed of forklift / collision with pedestrian / overloading. =
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Are Fire extinguishers in correct positions, 2 meters high not on floor wall mounted.
ol e dales padl o gaie DL bl @lsally pSLII G gl SUlibyigs

Are all fire Exits unlocked  ts)lshall V>3 Ulaniadl 342mny do-grin t)lshall zyloes quazr J2

Are all fire Routes unobstructed. 335w & A0l t5)lshll d3ls G35k Je
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are Fire extinguishers serviceable and up to date.
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Floor plan of the facility and fire extinguishers / pumps ( ets) is available. . o3 (G5l s Ay
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CCTV revlews - previous days , each shift, CCTV working correctly, issues identifled, foults reported,
records kept. ozl jolyain]
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Has all secusity received training if not have they been reported to QRM forTraining. L n
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s the temperature in the CCTV room / server room at the appropriate level - Daily EESR
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‘Are there proper CCTV history recordings kept - 90 days required
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Reviewed by Safety & Security Manager

Date : /2’68 ‘“‘2,5' Time: /m ’

COMMENT:

Name & Signture : ...




