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Recruitment Application Form
Owner/ Department: ZAF - Human Resources

Recruitment Application Form

Owner/ Department: ZAF - Human Resources

CONFIDENTIAL INFORMATION
1. YOUR PERSONAL DETAILS: 
       NT 
	1.1
	Title (E.g., Mr., Miss etc.)  
	
	
	
	

	1.2
	Surname: 
	

	1.3
	First Names: 
	

	1.4
	Known as:
	

	1.5
	ID Number:
	

	1.6
	Do you have a valid driver’s license?
	

	1.7
	Do you have a PDP license?
	

	1.8
	Have you been Vaccinated?
	

	The following information is required for Employment Equity purposes:

	1.8
	Gender: 
	

	1.9
	Race: 
	

	1.10
	Are you a Botswana Citizen:
	

	1.11
	Do you have a Disability: 
If yes, please specify
	


2. YOUR CONTACT DETAILS:   
     
	2.1
	Cellphone No:
	

	2.2
	Alternative No:
	

	2.3
	E-mail address:
	

	2.4
	Home Address:


	

	
	
	

	
	Postal Code 
	


3. LANGUAGES: [PLEASE INDICATE YOUR LANGUAGE PROFICIENCY BY TICKING [√] THE APPROPRIATE COLUMN]

	
	SPEAK 
	READ
	WRITE

	ENGLISH
	
	
	

	AFRIKAANS
	
	
	

	ZULU
	
	
	

	SOTHO
	
	
	

	XHOSA
	
	
	

	TSWANA
	
	
	

	PEDI
	
	
	

	NDEBELE
	
	
	

	VENDA
	
	
	

	TSONGA
	
	
	

	SISWATI
	
	
	

	Other (Please specify):


	
	
	


4. LEVEL OF EDUCATION:

4.1 Highest Standard Passed:
______________________

Year: 


______________________

Institution:


______________________

4.2 Additional Qualifications, Certificates, etc. Indicate completed or current studies:
	Qualification
	Year
	Current or Completed 
	Institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5. GENERAL:

	5.1
	What vacancy are you interested in?
	

	5.2
	How did you become aware of this vacancy? 

	

	5.3
	Have you ever been to SMSA/Namlog or group of companies for an interview before? 
If yes, please indicate when. 

	

	5.4
	Have you ever been employed at SMSA/Namlog or group of companies before? 
If yes, please indicate when.

	

	5.5
	Do you have any family members that work for SMSA/Namlog or group of companies?
If yes, please supply full details.
	

	5.6 
	Have you ever been approached by a recruitment agency within the past 12 months for any position at SMSA/Namlog or group of companies before? 
If yes, please indicate when and which agency.

	

	5.7 
	Have you ever been required to pay a recruitment fee or made any payments for recruitment services?
	

	5.8
	Do you have any work experience in the Road Freight and Logistics industry?

If yes, please supply full details.
	

	5.9
	Have you been arrested for any criminal activities or transgressions?

If yes, please supply full details.
	

	5.10
	Have you ever been found guilty in any civil or criminal proceedings by a court of law or other competent authority, in the Republic of South-Africa or else where? 

If yes, please supply full details.
	

	5.11
	Have you ever been dismissed from any office of employment or been subject to discipline by your employer. 
If yes, please supply details.
	

	5.12
	Have you ever been declared Insolvent? 

If yes, please supply details, including date of rehabilitation.
	

	5.13
	Are you aware of any credit listings against your name?

 If yes, please supply details. 
	

	5.14
	Do you have any business declaration to disclose which is on your name or have been/currently are involved in? 
If yes, please supply full details.
	


6. EMPLOYMENT RECORD (Latest)

	6.1
	Company Name:
	

	6.2
	Position Title:
	

	6.3
	Employment Period:
	

	6.4
	Current Salary:
	

	6.5
	Notice Period:
	

	6.6
	Reason for Leaving:
	

	6.7
	Company Address:


	

	
	
	

	
	Postal Code 
	


7. REFERENCE DETAILS (Provide three (3) names for your references. One of which should be your previous employer):


	Company Name
	Reference Name
	Reference Position
	Contact Number
	Email Address

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


8. INDEMNITY BY APPLICANT/EMPLOYEE

I, _____________________________________________________________________(Full Name, Surname)

Identity Number: _________________________________________________________________________

Address:  _________________________________________________________________________________ 

I hereby authorise SMSA/Namlog or its duly authorized agent to make my name, surname, and identity number available to the South African Police Service and I hereby authorise SMSA/Namlog to conduct any credit or employment references and/or criminal record enquiry as SMSA/Namlog in its sole discretion deems necessary.

I furthermore authorise the South African Police Service to furnish personal information regarding my criminal background, criminal history, previous convictions and/or any other relevant information such as usually furnished by the Criminal Record Centre of the South African Police Service in this regard, to the above employer and/or the employer’s duly authorised agent. I furthermore unconditionally indemnify the South African Police Service and all its members, employees as well as the Government of the Republic of South Africa against any liability which results or may result from furnishing information in this regard. 

I understand that it is a condition of the South African Police service, that-

b) The information is furnished solely for the purpose of my proposed                                  employment/continuation of my employment with the above employer.

c) any information furnished to the employer/ the employer’s duly authorised agent, will be disclosed to me for comments before a decision is made on my employment/application.

c)
employer/the employer’s duly authorised agent is responsible for verifying the accuracy, in every respect, of the information furnished by the South African Police Service.

Signed at___________________________ (Place) This _________________________  (day, month, year) 


__________________________________________

Signature of applicant/employee

9. DECLARATION BY APPLICANT/EMPLOYEE

9.1 I hereby confirm that all the information supplied by myself is true and correct and that SMSA/Namlog is able to obtain references from the information given, and I hereby authorise SMSA/Namlog to conduct any credit, education, employment, personal, criminal reference or any other record enquiry as SMSA/Namlog in its sole discretion deems necessary. Should SMSA/Namlog at any stage ascertain that such information was in any way misrepresented, SMSA/Namlog reserves the right to decline any applicant and/or withdraw any offer of employment and terminate my services summarily. The company also reserves the right to conduct polygraph tests on a routine or random basis, anytime during the course of your employment with the Company.

9.2 I hereby also warrant that I am free of any form of addiction to alcohol or to any type of habit-forming drug, or any substance having a narcotic producing effect , and that I do not use any form of habit-forming drug or any substance having a narcotic producing  or habit-forming effect , socially or otherwise, except as prescribed by a medical practitioner who is qualified and certified to prescribe such substances for medicinal purposes , and who is qualified and certified to  diagnose and treat patients. I hereby give SMSA/Namlog consent that at any time during my employment, I may be required to undergo drug or substance testing. The tests used to determine the prevalence of any drugs or substances will be at the discretion of SMSA/Namlog. Should such results at any time during the tenure of the employment contract be found to be positive, disciplinary action will be taken which may lead to dismissal. I further agree that any offer or assistance towards any aspect of rehabilitation shall be at the sole discretion of SMSA/Namlog.

I ACKNOWLEDGE AND UNDERSTAND THE CONTENTS OF THE ABOVE CONDITIONS OF EMPLOYMENT AND SIGNIFY MY AGREEMENT BY APPENDING MY SIGNATURE HERETO BELOW. 

 SIGNATURE:  
_________________________ 


DATE: __________________________


FOR INTERNAL USE ONLY: 

	No
	Documents
	CHECKED
	RECEIVED

	1
	Candidates name and ID checked
	
	

	2
	Recruitment Application Form Completed and signed
	
	

	3
	Original Curriculum Vitae
	
	

	4
	ID Document
	
	

	5
	Matric Certificate
	
	

	6
	Tertiary Qualification Certificates
	
	

	7
	Vaccination Certificate
	
	

	8
	Drivers License
	
	

	9
	Passport
	
	

	10
	Lexis Nexis Validation Form Completed and signed
	
	

	11
	Criminal Check Results
	
	

	12
	Reference Checks
	
	

	13
	Driver Minimum Requirements Form (Drivers Only)
	
	

	14
	Driver Test Results / OnCab Assessments (Drivers Only)
	
	

	15
	Polygraph Results (Drivers Only)
	
	


	Approve:
	Decline:

	Company:
	Reasons:

	Cost Code:
	

	Title:
	

	Salary Package:
	

	Commencement Date:
	

	Working Hours:
	

	Reports to :
	

	Human Resources:
	

	Manager’s signature:
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