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Owner/ Department: ZAF - Human Resources

	Reference On
	

	Name of Referee
	

	Designation
	

	Company
	

	Telephone Number
	

	Period of Employment
	

	Reasons for Leaving
	

	Punctuality and Attendance
	

	Honesty and Reliability
	

	Rate of Efficiency	
	

	Rate of Work Performance
	


	Use of Initiative
	

	Work Independently / Team Player
	

	Ability to handle pressure
	


	Relationships with Clients, 
Colleagues and Superiors
	

	Major Strengths
	


	Areas of Development
	


	Did the applicant allow personal problems to affect his/her routine/performance
	

	Does the applicant have recorded issues regarding, disciplinary action, theft or dishonesty behavior
	

	Who was the applicants direct reporting line (Name and Surname and position)
	

	What was the last title position held 
	

	Is there anything else you would like to add, or feel is pertinent for us to know
	

	Would you re-employ
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