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	Brief
	SMSA Company premises must be clean all the time for a good healthy environment.


	Purpose
	To create a good nice work place for employees and customers. 


	Persons Affected
	All employees


	Scope
	Head office facilities


	Definition
	To keep facilities and equipment clean and tidy.


	Responsibilities
	To make sure that all facility floors, work stations, toilets, etc. are dry and wet properly cleaned. 
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