Document management at SMSA

Provisional Solution for "AS IS Processes".

·  Work instructions & Policies (managed within Control):

· Work Instructions and Policies to be added to the Control registry.

· Documents to be categorized.

· Forms to be held on SMSA intranet Site:

· Intranet Site must remain static.

· Link name must remain static (even for file replacements).

· Control to Link to intranet site:

· Link added as a Document to the Document repositry.
· Links catgegorized in Registry.

· User that have access to Control must have access to Intranet site to access documents.

· Version / Process owner / Date to be maintained in the PDF document.

Forms Location on Intranet    xxxxxxxxxxx

Active Directory LDAP synchronisation for User Authentication in Control and Intranet site.

· User must have access to Control (via License) and be able to access the Intranet site where the forms are held.

· Possible to restrict user access to:

· Documents in the Control Registry (Control Application controlled).

· Links in the Control (Control Application controlled).

· Intranet access (Server Access to Server folder).
** LADP: (Lightweight Directory Access Protocol).
Future "To Be" processes:

Document Management.
· All Documents to be held in Sharepoint. Document management is now processed in Sharepoint:

· Forms, Work Instructions and Policies.

· Transfer Forms from Intranet site to Sharepoint Site.


· Transfer Work Instructions and Policies from Control Document Repository to Sharepoint site.

Control Maintenance for the switch to Sharepoint.
· Document Registry files to be replaced by links to Sharepoint:

· Add Sharepoint links to Control Document Repository for Work Instructions, Policies and Forms.

· Links to be categorized.


· Delete Documents stored in Control Registry.

· Delete Form links stored in Control Registry.


· Work instructions, policies, forms link on sharepoint:

· Site 1 links.

· Site 2 links etc.

Rules for Control Linking to Sharepoint.
· Sharepoint site and Document link must remain Static.

· Document link name must not change.

Active Directory LDAP synchronisation for User Authentication in Control and Sharepoint.
· User must have access to Control (via License) and be able to access the Intranet site where the forms are held.

· Possible to restrict user access to:

· Links in Control (Control Application controlled).

· Sharepoint Access control in Sharepoint (Sharepoint controlled).

