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Insurance Instructions:


	
Add Items:




	Office Contents, All Risk Items, Electronic Equipment

	Date to add:
	

	Item Description/Make/Model:
	

	Serial Number:
	

	Assets Number:
	

	Location/Address:
	

	User detail (If applicable):
	

	Sum Insured (Vat Included) 
(Replacement Value)
	

	Vehicle

	Year Model:
	

	Full Vehicle Description including MM Code:
	

	Engine Number:
	

	Vin Number:
	

	Registration Number:
	

	Registered Owner: 
	

	Sum Insured (Retail Value)
(Vat Included):
	

	Additional Items not factory fitted: (Note every item with replacement value, Vat Included)
	

	Interest Noted:
	

	
	




	
Delete Items:


	Date to delete item:
	

	Item description to be deleted:
	

	Reason to delete:
	




	
Renewal Instruction:


	Effective date to amend:
	

	Policy Item/description to be amended:
	

	New amended detail:
Example: 
Address to amend:
New sum insured:
Item description to amend:
Additional Item or description to be noted:
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