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Reference Check Form
Owner/ Department: ZAF - Human Resources

	Reference On
	

	Name of Referee
	

	Designation
	

	Company
	

	Telephone Number
	

	Period of Employment
	

	Reasons for Leaving
	

	Punctuality and Attendance
	

	Honesty and Reliability
	

	Rate of Efficiency

	

	Rate of Work Performance
	

	Use of Initiative
	

	Work Independently / Team Player
	

	Ability to handle pressure
	

	Relationships with Clients, 
Colleagues and Superiors
	

	Major Strengths
	

	Areas of Development
	

	Would you re-employ
	


Done By
:



Date
:
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