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Acknowledgement of Receipt-  

Company Laptop

Owner/ Department: ZAF – Human Resources                                     

I, ____________________________________ (Employee Name and Surname) with _________________________ (Employee ID Number) hereby acknowledge that I have received the Company Laptop (charging cable and bag) Model  ________________________​​​​_____ Number __________________.

The Company Laptop is to be used for Company business purposes only, the employee accepts that it is reasonable that the Company may monitor the usage of the laptop from time to time as it may deem necessary. No applications, games, hardware or software additions, upgrades, or installations should be made without prior written approval. If any unauthorised applications, games, software and / or hardware is found to be installed on the device, it will be removed immediately. There is a zero tolerance to personal calls. The Company reserves its right to investigate which may lead to further disciplinary action.

As acknowledgement of receipt of the above Company Laptop, charging cable and bag, I understand that the Company Laptop, charging cable and bag remains the property of Namibia Logistics (Pty) Ltd. In the event of termination of contract/ resignation/ abscondment/ dismissal, the Company Laptop, charging cable and charging block must be returned forthwith. Should the Company Laptop, charging cable and bag not be returned at the time of termination, the full replacement costs of the Company Laptop, charging cable and bag will be recovered from my last salary. 

In the event of the Company Laptop, charging cable and bag being stolen, lost or being damaged by my negligence, the full replacement amount will be deducted from my salary.


______________________________


_________________________
Employee Name




Signature

_________________________
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