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Commencement of Employment

Owner/ Department: ZAF – Human Resources                                     

	PERSONAL DETAILS

	Title 
	

	Surname 
	

	Name
	

	Employee Code
	

	Income Tax Number
	

	Marital Status
	

	ID Number
	

	Address Details
	

	
	

	Cell Number 
	

	EMPLOYMENT DETAILS

	Date joined Company
	

	Cost Centre 
	

	Position 
	

	Salary –Cost to Company
	

	BANKING DETAILS (On employees original form)

	Name of Account Holder
	

	Name of Bank 
	

	Branch 
	

	Type 
	

	Branch Code
	
	
	
	
	
	
	
	
	
	
	
	
	

	Account Number
	
	
	
	
	
	
	
	
	
	
	
	
	


Prepared by [HR]: 


_________________________________

Loaded on Payroll System by (HR):

_________________________________

Checked by [PAYROLL]: 
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