	Job Description and Specifications

	Position Title
	Checker Grade I
	Position Grade
	

	Department
	Workshop
	Location
	Brentwood Park

	Reports to
	Workshop Foreman
	Direct Reports
	None

	Internal Relations
	Drivers 
	External Relations
	3rd Party Service Providers

	Job Code
	CG1
	


	Basic Function
	The Checker Grader I is an employee who checks the assembling, packing, unpacking, weighing, stacking, loading, unloading, marking or addressing of goods or containers and who checks, enters or records particulars of such goods or containers manually on a document or on a computerized system. 


	Key Responsibilities 

	Core
	Responsibilities and essential job functions include, but are not limited to the following:

1. Examine and inspect diesel containers, diesel dispensers, band wall and safety around the diesel location.

2. Complete diesel dips to monitor diesel levels.

3. Dispense diesel in company vehicles.
4. Receive diesel deliveries.

5. Ensure that there are no hazards or leaks in the diesel area.

6. Maintain full housekeeping.

7. Manually recording the diesel dispensing on the appropriate sheet.


	EHS
	1.  Adhere to PPE requirements of the company


	Decision-Making

	1. Correct action according to the authority limited.


	Key Performance Indicators (KPIs)

	1. Abide by the goal setting forms (Individual KPI’S) of the current financial year


	Qualification

	Qualifications
	1. Grade 12 (Matric) 
2. MS Office and computer courses will be advantagous


	Experience 

	*Note: Industry Experience wherever its applicable
1. 3 years experience in transport industry beneficial

2. At least 2 years’ experience in a similar position




	Competencies - Professional 

	· Adaptability

· Continuous Learning

· Communication 

· Organizational & Environmental Awareness 

· Creative Thinking

· Conflict Management 
· Risk Management 
· Initiative 

· Team Leadership 

· Planning & Organizing
· Teamwork

	Competencies - Technical 

	· Language Proficiency knowledge (English)

· Compliance Management Knowledge

· Security Monitoring and Inspections Knowledge

· Total Quality Management Knowledge

· Dangerous Goods Knowledge

· Internal Audit Compliance Knowledge


	Competencies – EHS

	· Knowledge of basic environment health and safety requirements

· Awareness of EHS requirements in the QEHS management systems

· Awareness of Environment Health & Safety incident reporting


Date of Release: 27/07/2023

	Prepared by:
	Reviewed by:
	Approved by:

	Manager
	Group Fleet Manager
	Operations Director


I hereby confirm my utmost commitment in fulfilling all the requirements including above and any amendment to this document.

Management reserves the right to amend the Job description at any time without prior notice.
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	Date:
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