	Job Description and Specifications

	Position Title
	Financial Manager
	Position Grade
	

	Department
	Finance
	Location
	Gaborone

	Reports to
	CFO
	Direct Reports
	Finance Clerks, Creditor Clerks

	Internal Relations
	Operations (Fleet, Clearing, POD, Abnormals and Specials) Finance, IT, HR, Contract Logistics 
	External Relations
	Internal stakeholders, 3rd Party Service Providers, SMSA 

	Job Code
	FM
	



	Basic Function
	Controls the full accounting function for Gentex.



	Key Responsibilities 

	Core
	1. Certain responsibility for control over funds and assets of the company
1. Preparation of financial and management reports and interpretation thereof
1. Improves internal and production controls
1. Looks for ways of saving costs, sets budgets and measures actual against budget
1. Liaison with auditors, banks, financial institutions
1. Manages reporting requirements for business units
1. Drives & collates monthly submission reports and commentary by agreed deadline. 
1. Prepares monthly financial reports for management, including a high-level variance report by agreed deadline. 
1. Accountable for governance and compliance at an operational level. 
1. Ensures the effectiveness and appropriateness of the accounting processes utilised to fulfil the needs of the business.
1. Building and maintaining relationships with suppliers of information
1. Building and maintaining relationships with receivers of information
1. Keeps abreast of current regulatory and accounting developments
1. Month-to-month management accountants (Balance sheet and income statement as well as supporting schedules for management pack)
1. The balance sheet reconciliations maintenance
1. Control & update fixed asset register with monthly depreciation entries
1. Prepare inter-company billing
1. Financial year end preparations for auditors
1. Assistance and preparation of BBBEE Audit



	Decision-Making

	1. Correct action according to the authority limited.



	Key Performance Indicators (KPIs)

	1. Abide by the goal setting forms (Individual KPI’S) of the current financial year







	Qualification

	Qualifications
	1. Grade 12 (Matric).
2. Relevant Financial Qualification
3. A Postgraduate or Honours degree in Finance is preferred with completed Articles


	Experience 

	*Note: Industry Experience wherever its applicable

1. Minimum of 8 years related experience
2. Experience in Logistics or transport industry will be beneficial



	Competencies - Professional 

	· Adaptability
· Continuous Learning
· Communication 
· Organizational Awareness 
· Creative Thinking
· Networking / Relationship Building
· Conflict Management 
· Resource Management 
· Risk Management 
· Stress Management
· Influence 
· Initiative 
· Team Leadership
· Change Leadership 
· Planning & Organizing
· Decision Making
· Analytical Thinking
· Teamwork 
· Visioning & strategic Direction


	Competencies - Technical 

	· MS Office (Excel, Word, PowerPoint, Visio, Outlook) Knowledge
· Language Proficiency knowledge (English)
· Compliance Management Knowledge
· Investigation Knowledge
· Learning and Development Knowledge
· Local Regulations Compliance Knowledge
· Internal Audit Compliance Knowledge
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