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	Date of Interview:
	
	
	
	

	Interview Panel Names:
	
	
	
	


SECTION 1: CANDIDATE INFORMATION
	Full Name  
	


	Position Applied For
	


	Current Company
	


	Years of Experience
	


	Contact Information
	


	Can you tell us about yourself (Age, where do you stay, Family, Married/Single/Children, Support structure, what do you do during your spare time)?
	










	What will you consider your strengths and why?
	






	What would you consider your weaknesses and why?
	








SECTION 2: WORK EXPERIENCE & SKILLS
	Can you walk us through your most recent role and/or your experience in a similar role?
	







	How do you typically manage tight deadlines or high-pressure situations?
	






	Have you been exposed to the Transport/Logistics sector?
	







SECTION 3: JOB EXPECTATIONS & MOTIVATION
	Why are you interested in this position and our company?
	







	What are your long-term career goals?
	






	What type of work culture do you thrive in?
	






	What challenges are you seeking in your next role?
	


SECTION 4: REMUNERATION
	What is your current or most recent salary? (Basic/Fixed/CTC, Benefits, Bonuses, Medical Aid)
	







	What are your salary expectations for this role?
	






	Are there any non-monetary benefits (e.g., flexibility, professional development opportunities) that you prioritize?
	






	Are you open to negotiating salary based on job scope and benefits?
	


SECTION 5: NOTICE PERIOD & AVAILABILITY
	What is your current notice period with your current employer (30 days / 1 Calendars month)?
	





	When would you be available to start if offered the role?
	





	Are you open to joining immediately, or do you need time to transition from your current role?
	





	Do you anticipate any issues with meeting the required notice period?
	


SECTION 6: BEHAVIOURAL & SITUATIONAL QUESTIONS
	Describe a time when you had to resolve a conflict at work. How did you handle it?
	





	Tell us about a time when you had to meet a challenging deadline. How did you manage your time and priorities?
	





	How do you approach problem-solving when faced with unexpected issues?
	





	Tell us about a time when you received constructive criticism. How did you handle it?
	

	Describe a situation where you went above and beyond for a client, team member, or the company.
	


SECTION 7: FINAL THOUGHTS
	Do you have any questions for us about the role or company?
	





	Is there anything else you'd like to share about your qualifications or experience?
	





	What system knowledge and experience do you have?
	





	General Notes/Comments:
	


SECTION 8: HR/MANAGERS COMMENTS:
	Overall impression of the candidate
	



	Strengths observed during the interview
	



	Areas for improvement
	



	Suitability for the role
	

	Cultural fit with the team and company
	



	Score out of 10
	

	Remuneration expectations (aligned with budget?)
	



	Notice period considerations
	



	Recommendation for another position
	



	Recommended next steps
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