[image: ] Computer Asset Maintenance Report
Owner/ Department: ZAF – ITD                                     


	Job

	Maintenance Date
	
	Ticket Number
	



	User

	Current User
	

	Department
	

	Location
	



	Asset

	Manufacturer
	

	Full Model Description
	

	Asset Code
	
	SN
	
	MAC
	

	State 
	In-Use
	
	Disposal
	
	In-Stock
	
	In for repair 
	



	Maintenance

	Checklist
	Latest AV Installed
	
	PC Name
	
	Maintenance Ticket
	

	
	OS Upgrade
	
	AV Checks
	
	RAM Check
	

	
	Fresh Service Agent
	
	Asset Info Update
	
	CPU Check
	

	
	Regional Settings
	
	
	
	HD Check
	

	Assessment
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	User Requests
	






	Responsibility

	Agent Name
	
	Signature
	
	Date
	

	Support Supervisor
	
	Signature
	
	Date
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