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Standard Operating Procedure
Owner/ Department: ZAF – Operations                                 


A new quote is requested from the supplier monthly or if there is a price increase or decrease in diesel. This quote is valid for 30 days.
[image: Graphical user interface, table

Description automatically generated]


This quote is loaded on Fraxion , whilst approval of the POR(Purchase order request) takes place bowser levels are carefully monitored on all issues and disel dip levels.
A Order number is received and forwarded to the supplier as an indication of a fuel delivery being required very soon.
Once the combined value of the bowsers reach 21 000 litres an order is a payment is requested to be made to the supplier for 40 000 L of 50 PPM diesel.
Diesel takes three days to arrive and payment is made in advance to ensure delivery is timeous.
When the diesel arrives on site the closing reading of bowsers are taken and the Bill of Lading is inspected to ensure the seals on the diesel tankers correspond to the ones mentioned on the Bill of Lading and manual diesel tests are done to ensure diesel quality.
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Should the diesel arrive more than 18 hours after loading a sample of the diesel is sent to a lab for testing before the diesel is offloaded in the tanks.
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Diesel is only offloaded once all the tests are received from the lab and results are cleared.
A manual dip is done after delivery is done and matched to the print out received from the diesel tanker.
All documentation is forwarded tracking and finance.
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DIESEL INVOICE AND DELIVERY NOTE

Marishaa Govender
To_ Patience Mngomezulu; Cynthia Makhosazana Gama; Masilo Mangena; Boitumelo Mokhati; John Marule;  Mon 2022/04/¢

Lebohang Pitso.

Cc Eugene Scott; Wynand Heyns; Etienne Adams; Shayleigh Gulston

) Reply,

) Reply All

- foward | [

Untitled 20220404 105116,pdf

164 KB 45K8

Untitled 20220404 105235 pdf

800004, pdf
100 KB

Good Day All,
Kindly see attached .
Kind Regards

Marishaa Govender

National Fleet Administrator
Tel: 011974 9999 | Fax: 011974 0999

‘marishaas @namlog co.za | Website: www.namlog co.za
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Gulfstream
Quotation

1 March 2022
Namibia Logistics

Attention Marishaa Govende

‘Quotation Details : Cash

Delivered Price o No. 5 Road | Ds0pam

Brentwood Park Benoni Price per litre: R18.6128.
39 0001 R726679.20

Magisteia zone 5

Winimum delivery

Supply method
Quotation Expiry 31 March 2022

Please fee ree o contact me should you require any futher detals n this regard.

Regards

Sandie Notutela
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