
Driver Evaluation Report

	Driver details and information

	Company
	
	Branch/Division
	

	Name of Driver
	
	Surname
	

	ID Number
	
	License Code
	

	License Expiry:
	
	Prdp Exp:
	

	Date of Assessment
	
	Type of Assessment
	

	Facilitator Name
	




	Assessments conducted

	Criminal Check
	
	License Check
	

	ID Copy
	
	Driver’s License
	



	Vehicle Details

	Vehicle make
	
	Registration
	

	The duration of the yard test shall not exceed 20 minutes
	Time
	

	The duration of the road test shall not exceed 45 minutes
	Time
	

	

	Assessment Feedback

	Outcome of Assessment
	

	Comments
	

	Follow up actions
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	PRE-TRIP INSPECTION

	Inspect Component
	Inspect For
	✔
	X

	On approach

	Check under vehicle
	Obvious leaks or obstruction
	
	

	Oil, water, and fan belts
	Levels and working condition
	
	

	Pull windscreen wipers away and leave them there
	Condition
	
	

	

	Body work, bonnet, grill, and bumper
	Damage, cleanliness
	
	

	Windscreen, wipers
	Condition, cleanliness
	
	

	Lenses and reflectors
	Damage, cleanliness, condition
	
	

	Front number plate
	Condition, cleanliness, stability, validity
	
	

	License, permits & certificates of fitness
	Validity and condition
	
	

	Side mirrors
	Cleanliness, condition, stability
	
	

	Doors and windows
	Condition, cleanliness, operation
	
	

	Wheels & tyres, dust caps, wheel nuts
	Condition, tread, wear, damage, pressure
	
	

	Batteries and holders
	Stability, condition
	
	

	Air tanks
	Condition, stability, leaks, water in tanks
	
	

	Spare wheel
	Condition, tread, pressure, availability
	
	

	Rear Chevron, number plate
	Condition, security, cleanliness
	
	

	Rear lenses and reflectors
	Condition, security, cleanliness
	
	

	Fuel tank and fuel cap
	Condition, security, and leaks
	
	

	Visual tyre inspection
	Condition, uneven wear, flat spots, deflated tyres
	
	

	Fire extinguishers
	Condition, expiry date
	
	

	Retarder/Intarder
	Operational
	
	


	Parking Brake Test
	✔
	X

	Was the test done?
	
	

	Was the test controlled?
	
	

	Both hands on steering?
	
	

	Steering Test
	✔
	X

	Was the test done?
	
	

	Checked rear-view mirrors?
	
	

	Blind spot observed?
	
	

	Both hands on steering?
	
	

	General
	✔
	X

	Did the Learner identify and defects on the vehicle? None was identified
	
	

	Was the correct procedure explained to rectify the defect? Assuming there was defect
	
	



INTERIOR INSPECTION & START-UP PROCEDURE
Inspection Component
Identify
Function
Parking brake must be applied


Gear lever (or selector)


Driver’s cab


Emergency triangles. (Not mentioned by the driver)


Jack, wheel spanner & fire extinguisher


Seat


Steering


Mirrors


Ignition in “ON” position – check instruments


Start engine – Instruments


Head and brake lights, indicators, hooter, wiper


Brake and clutch pedals


Doors


Brake Test
✔
X
Was the test done?


Checked rear-view mirrors?


Both hands on steering?
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	MANOEUVRING A VEHICLE

	Individual Progress
	Poor
	Fair
	Good
	Comp
	NYC

	Mounting & dismounting
	
	
	
	
	

	Vehicle sympathy
	
	
	
	
	

	Observations
	
	
	
	
	

	Use of controls
	
	
	
	
	

	Clutch control
	
	
	
	
	

	System of vehicle control knowledge
	
	
	
	
	

	Uncontrolled dangerous action
	
	
	
	
	

	Straight Reverse
	Poor
	Fair
	Good
	Comp
	NYC

	Handling
	
	
	
	
	

	Alignment truck
	
	
	
	
	

	Handbrake applied
	
	
	
	
	

	Gear lever neutral
	
	
	
	
	

	Observations
	
	
	
	
	

	Correct gear selected
	
	
	
	
	

	Clutch control. Automatic transmission
	
	
	
	
	

	Progress trailer
	
	
	
	
	

	Touch road marking
	
	
	
	
	

	Number of attempts	×2
	
	
	
	
	

	Rolls/coasts
	
	
	
	
	

	Alley Docking
	Poor
	Fair
	Good
	Comp
	NYC

	Handling
	
	
	
	
	

	Alignment truck
	
	
	
	
	

	Handbrake applied
	
	
	
	
	

	Gear lever neutral
	
	
	
	
	

	Observations
	
	
	
	
	

	Correct gear selected
	
	
	
	
	

	Clutch control
	
	
	
	
	

	Progress trailer
	
	
	
	
	

	Touch road marking
	
	
	
	
	

	Number of attempts        (                     )
	
	
	
	
	

	Rolls/coasts
	
	
	
	
	

	Realignment needed
	
	
	
	
	

	Left Turn
	Poor
	Fair
	Good
	Comp
	NYC

	Handling
	
	
	
	
	

	Alignment truck
	
	
	
	
	

	Hand brake applied
	
	
	
	
	

	Gear lever neutral
	
	
	
	
	

	Observations
	
	
	
	
	

	Use of indicator
	
	
	
	
	

	Correct gear selected
	
	
	
	
	

	Clutch control
	
	
	
	
	

	Mirror/Blind spot while cornering
	
	
	
	
	

	Squares corner
	
	
	
	
	

	Touch road marking
	
	
	
	
	

	Incline Start
	Poor
	Fair
	Good
	Comp
	NYC

	Handling
	
	
	
	
	

	Stop behind stop line
	
	
	
	
	

	Handbrake applied
	
	
	
	
	

	Gear lever neutral
	
	
	
	
	

	Observations
	
	
	
	
	

	Use of indicator
	
	
	
	
	

	Correct gear selected
	
	
	
	
	

	Clutch control
	
	
	
	
	

	Rolls/Coasts
	
	
	
	
	

	Stalls engine
	
	
	
	
	

	Acceleration balance
	
	
	
	
	



	PARKING THE VEHICLE

	Did the Learner consider the following requirements before parking the vehicle
	✔
	X

	Safe
	
	

	Level surface
	
	

	Secure
	
	

	Proximity to main pedestrian entrances
	
	

	Access to luggage compartments
	
	

	Ease of conveyance and loading
	
	

	Did the Learner
	✔
	X

	Apply the park brake
	
	

	Select neutral
	
	

	Bring the engine revolutions down to a low idle. (Namlog rules applied)
	
	

	Check all the gauges and instruments for a final time
	
	

	Record the mileage reading
	
	

	Switch off all the lights that may be on
	
	

	Switch off any additional equipment such as two-way radios etc.
	
	

	Complete any required paperwork and documentation
	
	

	Let the engine idle as per manufacturers specification
	
	

	Switch off the vehicle’s engine
	
	

	Clean the compartment
	
	

	Secure all loose items
	
	

	Remove the ignition key.
	
	

	Lock the passenger door.
	
	

	Close all windows.
	
	

	Collect all your personal belongings.
	
	

	Take all the documentation that you may be required to hand in.
	
	

	Get out of the drivers compartment carefully.
	
	

	Lock the driver’s door.
	
	

	Report any damage or incidents to the operational department.
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