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Job Aid
Owner/ Department: ZAF – OPS - Clearing                                     

1. Exporter & Importer details must the same waybill and the exporters invoice 
2. Invoice date must not older than 3 months
3. Invoice value and currency must reflect on the exporters invoice
4. Unit value and total value must reflect on exporters invoice
5. Invoice value must not be less than R50
6. All invoice pages must be accounted for
7. Invoice must not have previously been used for a declaration for exports out of South Africa
8. Import and export invoices, and proof of import clearing documents will be required in a case of a repair and return shipment
9. Extension letter will be required in a case of a Late Acquittal ( exceeded 6 months- from date of import)
10. Permits must be attached and the validity date must be verified
11. Exemption letter must be provided for embassy consignments
12. Delivery notes must correspond with exporters invoice
13. South African Clearing instruction must be legible and correspond with invoice (exporter & Consignee)
14. Namibia Clearing instruction must be legible and correspond with invoice (Namibian Importer details)
15. Export and Import details correspond with Clearing Instructions and Invoices
16. Letter and ID copy (importer) must be supplied for clients that do not have  a company stamp on their Namibian Clearing instruction
17. Export Code provided must correspond with the invoice and clearing instruction
18. UCR number (Unique Customer Reference) must match the exporters invoice supplied
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