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	                            Legal and Other Requirements Identification and Compliance Procedure
                                         Owner/ Department: Quality & Risk Management



1. Purpose

This procedure ensures that SMSA systematically identifies, evaluates, updates, and complies with all applicable legal, regulatory, and other requirements related to environmental, health, safety, quality, information security, and business continuity aspects of its operations. It supports continual improvement, legal compliance, risk mitigation, and alignment with the Integrated Management System (IMS) and Governance, Risk, and Compliance (GRC) framework.

2. Scope

This procedure applies to all SMSA operations, facilities, services, and activities that could impact or be impacted by:

· Legal, regulatory, and contractual obligations

· Environmental and occupational health and safety requirements

· Governance and risk controls

· Social responsibility, ethical conduct, and community commitments

· Business continuity and information security mandates

3. Definitions

· Legal and Other Requirements Register: A consolidated repository of applicable national laws, municipal codes, industrial regulations, and stakeholder-imposed obligations.

· EHS: Environment, Health, and Safety

· NCEC: National Center for Environmental Compliance

· MR: Management Representative

· GRC: Governance, Risk, and Compliance

4. Responsibilities

· Managing Director: Ensures overall legal compliance and oversight of the IMS framework.

· Management Representative / EHS Lead:

· Maintains the Legal and Other Requirements Register

· Coordinates evaluation of compliance

· Disseminates updates and ensures stakeholder engagement

· Department Heads / Facility Managers:

· Stay informed of applicable requirements

· Integrate compliance actions into day-to-day operations

· All Employees:

· Report new or changed legal requirements

· Support compliance and risk controls within their roles

5. Procedure

5.1 Identification and Maintenance

All relevant requirements (legal, municipal, regulatory, stakeholder, and voluntary) are recorded in the Legal and Other Requirements Register (Doc#2794), maintained and reviewed quarterly.

5.2 Sources for Legal Updates

· National Center for Environmental Compliance (NCEC)

· Ministry of Human Resources and Social Development

· Saudi Food and Drug Authority (SFDA)

· Royal Commission for Industrial Cities

· Official gazettes, regulatory portals, and public consultations

· Industry associations, technical bodies, and professional networks

· Environmental, health, labor, and municipal publications

· Legal and risk consultants engaged by SMSA

5.3 Register Updates

· Maintain at least one updated, accessible copy of all applicable regulations

· Updates must be entered into the Register within 5 business days of receipt

· Compliance is monitored using the Regulatory Compliance Monitoring Register, refer to Regulatory Compliance Document – KSA 8605
5.4 Evaluation of Compliance

Compliance is verified through:

· Internal audits (IMS)

· Management reviews

· Records and document reviews

· Physical inspections and walkthroughs

· Staff awareness checks and interviews

5.5 Communication of Changes

Relevant changes are shared through:

· Intranet bulletins and awareness emails

· Monthly IMS coordination meetings

· Updated procedures and briefings

5.6 Recordkeeping

Compliance evaluation records (audit reports, action logs, review minutes) are retained for indefinite, maintained by the Management Representative.

6. Integration with IMS and GRC

This procedure supports the following:

· IMS: Meets ISO 14001, 45001, 9001, 22301, and 27001 legal awareness and compliance clauses

· GRC: Enhances traceability, accountability, and risk-based decision-making

7. Related Documents

	Document Title
	Document No.

	Legal and Other Requirements Register
	DOC#2794

	Regulatory Compliance Monitoring Register
	DOC# 8605

	Compliance Evaluation Audit Checklist
	DOC#2788

	Control of Records and Documents Procedure
	GUIDE#8744

	Corrective and Preventive Action Procedure
	GUIDE#1745

	Management of Change and Unplanned Activities Work Instruction
	GUIDE#4157

	Contractor and Outsourcing Management Procedure – EHS
	GUIDE#3310

	Method Statement and Risk Assessment Procedure
	GUIDE#2873

	EHS Communication and Awareness Procedure
	DOC#2802

	Saudi Labor Law (Latest Edition)
	DOC#417
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