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	              Loss of Containment and Spill Control Procedure
                                         Owner/ Department: Quality & Risk Management



1. Purpose

This document explains how to safely manage any chemical spill or accidental release (loss of containment) at SMSA facilities. The goal is to protect people, property, and the environment through proper response, containment, cleanup, and reporting.

2. Scope

This plan applies to all SMSA locations—including offices, warehouses, and operational sites—where a spill or leak of chemicals, fuels, oils, or hazardous materials may occur. This includes liquids, solids, gases, or contaminated waste.

3. Responsibilities

	Role
	Responsibilities

	Admin Department
	Oversee the implementation and maintenance of this plan.

	EHS Committee
	Lead the emergency response, evaluate risks, and guide cleanup actions.

	EHS MR
	Assist with containment and cleanup using suitable tools and spill kits, and promptly report the incident to the Quality and Risk Management (QRM) department.

	All Staff
	Follow the steps in this plan when witnessing or responding to a spill. Report incidents immediately.


4. Definitions

· Loss of Containment: Any unplanned release of a material from its container, such as a broken drum, tank leak, or pipeline failure.

· Spill: Any unintentional release of a hazardous material to the environment.

· ERT (Emergency Response Team): Designated personnel trained to respond to emergencies.

· MSDS (Material Safety Data Sheet): Document that provides safety details about a substance.

· PPE (Personal Protective Equipment): Items like gloves, masks, boots, or suits used to protect responders.

5. Emergency Spill Response Procedure

Step 1: Evacuate the Area

· Leave the spill zone immediately and assist others.

· Move upwind from the spill, especially if the substance is dangerous to breathe.

· If someone is exposed, remove contaminated clothing and wash skin or eyes with water for 15 minutes.

· If there is an injury or chemical exposure, call 997 and provide first aid.

Step 2: Confine the Spill

· Close doors and gates to isolate the area.

· Prevent people from entering.

· Block drains if there is a risk of the material spreading to water or sewage lines.

Step 3: Report the Incident

From a safe location, contact the following in order:

· Facility Manager

· EHS Committee 

· Fire Department (911) if needed

Provide:

· Your name and location

· Name and quantity of spilled material

· Injuries (if any)

· Best route to reach the spill area

Step 4: Secure the Area

· Use caution tape or signs to block off entrances.

· Post someone near entrances to redirect people.

· If safe to do so, place absorbent materials or sand around the spill to stop it from spreading.

· Use spill kits available on site.

· Do not try to clean up large or hazardous spills without EHS instructions.

Step 5: Cleanup and Disposal

· Only trained personnel should clean spills.

· Use proper PPE.

· Place absorbents and waste into designated hazardous waste containers.

· Decontaminate all tools used.

· Treat all waste as hazardous and dispose through approved contractors.

6. After the Spill: Documentation & Reporting

1. Fill out an Incident Report Form (GUIDE #317).

2. Follow the Incident Reporting Policy (GUIDE #2029) and Investigation Policy (GUIDE #2030).

3. Send all documents to the EHS Committee for review.

4. Update the MSDS Logsheet (GUIDE #4138) and Master File (GUIDE #4139).

5. Store all records according to the Control of Records Policy (GUIDE #8744).

7. Root Cause & Lessons Learned

· Conduct a root cause analysis for every spill or loss of containment.

· Identify preventive actions to avoid recurrence.

· Include failed equipment in preventive maintenance plans.

· Share lessons learned across all SMSA locations to raise awareness.
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