	[image: image1.png]



	                            Smoking and Vaping Control Policy
                                         Owner/ Department: Quality & Risk Management



1. Purpose

To ensure a safe, healthy, and compliant work environment for all individuals by prohibiting smoking and vaping within SMSA facilities, except in clearly designated areas. This policy supports SMSA’s commitment to occupational health, environmental protection, and responsible governance in line with the Integrated Management System (IMS) and Environmental, Social, and Governance (ESG) objectives.

2. Scope

This policy applies to:

· All full-time, part-time, and temporary employees

· Contractors, consultants, and service providers

· Visitors, customers, and guests on SMSA premises

3. Statement of Commitment to a Smoke-Free Workplace

SMSA is committed to minimizing exposure to secondhand smoke and ensuring compliance with all applicable national laws, including the Anti-Smoking Law (Royal Decree No. M/56, dated 28/07/1436H) issued by the Kingdom of Saudi Arabia. This law broadly defines “smoking” to include electronic smoking systems such as e-cigarettes (vaping), thereby subjecting them to the same restrictions as traditional tobacco products.

In line with Article 7 of the Anti-Smoking Law, smoking is strictly prohibited in all enclosed public and private workplaces, including office facilities, factories, banks, educational institutions, healthcare establishments, and government buildings. As a result, SMSA enforces a 100% smoke-free policy across all its indoor areas, without exception.

Violations of this regulation are subject to penalties ranging from SAR 200 to SAR 5,000, with higher fines applicable for repeat offenses. SMSA expects all employees, contractors, and visitors to adhere strictly to this legal requirement, thereby promoting a safe and healthy working environment.

In addition, all countries where SMSA operates must comply with their respective national and local government regulations regarding smoking and tobacco control, including the use of electronic smoking devices. SMSA facilities and personnel must ensure full adherence to these local laws to maintain compliance and uphold international best practices.

4. Policy Guidelines

· No smoking or vaping is permitted inside any of SMSA’s facilities, including:

· Warehouses and loading/unloading zones

· Offices, meeting rooms, and employee rest areas

· Corridors, entrances, and stairways

· SMSA-owned or leased vehicles (operational or otherwise)

· Designated smoking zones must be:

· Clearly marked with appropriate signage

· Located away from operational or public access areas

· Maintained in accordance with safety and environmental requirements

· Smoking and vaping are strictly prohibited during work-related activities, site visits, or when representing SMSA on customer premises. In such cases, employees must also comply with the customer’s policies.

· No employee, contractor, or visitor shall be allowed to smoke or vape outside the designated areas under any circumstances.

5. Responsibilities

· All employees and contractors are responsible for following this policy and supporting others to comply.

· Supervisors and site managers must ensure that designated areas are maintained and regularly inspected.

· Security and Environment, Health & Safety (EHS) teams / Committee are responsible for monitoring compliance and reporting breaches.

6. Rights and Protections

· Any employee may raise an objection or concern regarding exposure to tobacco smoke or e-cigarette vapor without fear of retaliation.

· Managers must ensure such concerns are taken seriously and addressed promptly in accordance with the grievance procedure.

7. Non-Compliance and Disciplinary Action

Failure to comply with this policy will result in disciplinary action in line with SMSA’s internal guidelines. Repeated or intentional violations may lead to formal warnings or termination of employment or contract.

8. Regulatory Reference

This policy aligns with:

· Saudi Arabia Anti-Smoking Law (Royal Decree No. M/56, 1436H)

· ISO 45001:2018 Clause 6.1.2 & 8.1.2 (Occupational Health and Risk Control)

· GRC and ESG best practices supporting employee well-being and responsible facility management

9. Related Documents

	Document Title
	Document Number

	Incident, Emergency Preparedness & Response Procedure
	DOC# 2623

	Fire Safety Management Procedure
	DOC# 2616
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