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CONTRACTOR’S EMPLOYEES SAFETY ORIENTATION CHECKLIST FORM

	Date
	

	Contractor's Name
	

	Contractor's Work / Service
	


Safety training/orientation has been provided to you and your employees in the following areas:

	YES
	NO
	N/A
	SAFETY ITEMS

	
	
	
	1.0
	Area restrictions

	
	
	
	2.0
	Safe work practices and permits requirements as appropriate.

	
	
	
	
	2.1
Confined space entry

	
	
	
	
	2.2
Lock out/tag out

	
	
	
	
	2.3
Hot work

	
	
	
	
	2.4
Controlled entrance to process area

	
	
	
	
	2.5
Elevated work

	
	
	
	
	2.6
Excavations

	
	
	
	3.0
	Fire protection systems

	
	
	
	4.0
	Emergency Response and Drill Procedures

	
	
	
	5.0
	Emergency alarms

	
	
	
	6.0
	Methods of reporting fires, spills and releases

	
	
	
	7.0
	Smoking restrictions

	
	
	
	8.0
	Vehicles control policies

	
	
	
	9.0
	Restrictions and requirements on using lifting, hoisting and other mobile equipment

	
	
	
	10.0
	Basic head, eye and foot protection requirements / PPE

	
	
	
	11.0
	Hearing and respiratory protection requirements

	
	
	
	12.0
	Waste management and spill control procedures

	
	
	
	13.0
	Requirements for barricading areas and blocking roads

	
	
	
	14.0
	Requirements for using, maintaining, inspecting and operating contractor's tools & equipment.

	
	
	
	15.0
	Housekeeping requirements on the job site.

	
	
	
	16.0
	Information of potential fire, explosive, toxic or unique hazards when performing work in or near a hazardous process area, dangerous goods handling procedure

	
	
	
	17.0
	Reporting of potential hazard or unsafe condition observed in the area.

	
	
	
	18.0
	How to get additional information on chemicals / MSDS / process hazards, if required.

	
	
	
	19.0
	Communicate that contractor is accountable for his employees compliance to all safety rules and applicable laws. 

	
	
	
	20.0
	Mandatory orientations and safety meetings and participation in inspections as needed

	
	
	
	21.0
	Provide supplement required Procedures regarding safety rules & regulations 


	CONTRACTOR REPRESENTATIVE

NAME & SIGNATURE
	
	DATE

	SAFETY ORIENTATION CONDUCTED BY:

NAME & SIGNATURE
	
	DATE


The Contractor Company’s Responsible Representative is charged with the responsibility to ensure the issues listed above are communicated, understood and enforced.  Thus, the said representative must take immediate action for compliance if any of the above information is not complied with.

Page 1 of 1
Uncontrolled copy if printed
Document No. 3312

                                                                                                                                                                Version 4

