

Management of Change (MOC)- 
Checklist and Approval Form [image: ]

	MOC Title:

	Facility:
	Department / Area:

	Proposed Date:

	Prepared by:
	Title:
	Date

	Type of Change - (circle one)

	Procedural / organization
	Facility / Layout
	Materials

	Process / Equipment
	Staff / Contractor
	Legal

	Other (Please describe)

	DESCRIPTION OF
PROPOSED CHANGE
AND POTENTIAL
HAZARDS
	Summarize the technical basis for the proposed change and highlight potential health, safety, and business continuity impacts. Clearly indicate whether the proposed modification significantly influences safety or alters the outcomes of prior hazard analysis and business continuity management system. If the change is temporary, specify the proposed start and end dates.

	



	MOC Checklist (To be completed prior to start-up following change)

	Items
	Circle Answer
	Notes / Date of completion

	Have affected personnel (i.e., operations, maintenance, and contract) been informed of and trained in this change?
	No
	Yes
	

	Are operating procedures, maintenance, or other procedures required to be updated as a result of this change?
	No
	Yes
	

	If yes, have affected personnel been trained in the updated operating procedures?
	No
	Yes
	List other required training:

	Has the Business Continuity System been updated to reflect the change made?
	No
	Yes
	Add list of changes:

	Is risk assessment for this activity, area affected by this change?
	No
	Yes
	

	If yes, has a hazard/threat assessment update been performed (if needed) and has the revised action plan been submitted?
	No
	Yes
	Add ref. here:

	Are risk controls necessary to deal with this change been adequately implemented?
	No
	Yes
	

	Are regulatory requirements updated related to this change?
	No
	Yes
	

	Have a compliance assessment review been conducted?
	No
	Yes
	Add ref. number

	Detail other actions that are deemed necessary to prevent risks
	






	AUTHORIZATION FOR STARTUP

	Authorized Start-Up  Date:

	Authorized By:
	Title:

	Signature


*Refer to MOC WI on GUIDE Doc # 4157
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