Express |
SHIPPED ORDER Job Aid
Method 1:

e Select SHIPPING > FIND ORDERS
¢ Identify the ITEM/s to verify if it has been shipped
e Scroll to the TRACKING # column and verify if Tracking # is present
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_ FIND AND MANAGE ORDERS Customer: 3PL Central Sandbox Trial
@ Please Read: Find Orders Help
Find Orders
Date Range
Customer 3PL Central Sandbox 1Y | (auto find) a =
— © created confirmed
Facility Calfornia Warehouse :\ (auto find) — ‘ - @ ASNSent 9 Pickup L
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Begin |
Limit to first 100 | Find End
Order Batch Export Print Pick tickets: [ 1gnore duplicate €
|| Select All Rows
i Qty Lines POz Notes Over-Alloc PickTicket Confirmed Tracking# v Load# BOI
I 1 720.0000 16.00 yes 9999 99999 95¢ 4
| 2 20.0000 1.00 2007-01-23 2007-08-06
3 4000.0000 1.00 B-26 2007-08-07 2007-08-28
4 80.0000 3.00 543158685 2008-03-30 217 |
5 20.0000 1.00 2008-11-21 2010-01-18
6 5.0000 1.00 2011-10-02 2012-07-31 00¢
7 1.0000 1.00 2010-09-10
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Method 2:

e Identify and highlight the ITEM/s to verify if it has been shipped
e Select ORDER > MANAGE
e Click on the UPDATE/EDIT ORDER selection on the UPDATE ORDER Area

6 ) (9 @ https://secure-wms.com/PresentationTier/ManageOrder.aspx P-@gRCX (= Manage Order L ]

@ 3 PL CentrOI Sandbox Trlal S|te User: Irshad Mohammed Baig  Customer: 3PL Central Sandbox Trial Warehouse: California Warehouse
I SIMDILGR Receiving Purchase Orders Returns Assemblies Adjustment Reports Documents Items Customer Admin Home

Create Order Manage Open Order Find Orders Pkg Options Printing Import Orders Setups Batch Allocation Warehouse Pack

~ MANAGE OPEN ORDER customer: 3PL Central Sandbox Trial Ref#: 999999999 Trans#: 9533
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Undate Order Select Different Order
Update/Edit Order (Over-allocated) 7 Choose from drop-down lists @ No lists (if too long)
Type a Transaction #
- o=

See Pick Exceptions

: Type a Reference #
See Pack Exceptions

Select Find an order
Print E
[7] Pick Ticket Default %
[7] Pick Ticket by Loc Default i
Packing Slip
Bill of Lading

Shipping Labels TW Qty
8X5 Pallet Labels

Process Packages
ALLIED Pkg Info Exported: no Labels Exported: no
[ Process Packages
Export shipment information for a Carrier and/or
export label data (e.g., UCC128 Labels) from this
link.

Complete Transaction (Ship)
[7] Send Routing Request

(U ) 0% Load Out Details

[7] Enter Charges & Confirm Shipment
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Express

e Go an click the CARRIER AND ROUTING Selection

o Under ROUTING Area if a Tracking Number appears and if under SHIPPING
Instructions and Notes information is present, it should give you a general
idea that the item is being shipped
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@ 3PL Cenfrdl Sandbox Trial Site

lShlpplng Receiving Purchase Orders Returns Assemblies Adjustment Reports Documents Items Customer Admin Home

User: Irshad Mohammed Baig  Customer: 3PL Central Sandbox Trial ~ Warehouse: California Warehouse

Create Order Manage Open Order Find Orders Pkg Options Printing Import Orders Setups Batch Allocation Warehouse Pack

BuiLDORDERVER3 customer: 3PL Central Sandbox Trial warehouse: California Warehouse

Ref# 999999999 Trans# 9533

» ShipTo

¥ Carrier & Routing

Shipping Instructions and Notes =
*Carrier
R Warehouse
SCAC Cod
ode Instructions
*Service - |
*Billing N
Account \ Caltrier
Instructions
UPS Account of -
Account Zip ] Capacity Type |
oD = Insurance Require Delivery Confirmation
Require Return Receipt
Routing Totals
Load # | | Num Units 1 52 1 Total Volume 50.0 1 cu. ft.
Bill Of Lading # \ Num Units 2 22.000] |2 Total Weight | Ibs.
I Tracking #/Pro # | |
Trailer # |

-
Seal #

Pickup Date/Time — | @

Door # © |
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