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                                                                   Sea Freight Import Department


	DOCUMENTS CHECKLIST

	SL No.
	DOCUMENTS
	ORIGINAL
	ORIGINAL ATTESTED
	COPY

	1
	Forwarder’s Quote
	
	
	

	2
	Quotation to Customer
	
	
	

	3
	Customer Acceptance
	
	
	

	4
	Pick-up Request
	
	
	

	5
	Pre-alert/ Booking Info.
	
	
	

	6
	House Bill of Lading
	
	
	

	7
	Master Bill of Lading
	
	
	

	8
	Commercial Invoice – if any
	
	
	

	9
	Certificate of Origin –  if any
	
	
	

	10
	Packing List –  if any
	
	
	

	11
	Forwarder’s Invoice
	
	
	

	12
	SMSA Invoice
	
	
	

	13
	Proof of Delivery (P.O.D.)
	
	
	




