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	Employment of Women Policy
Owner/ Department: IBU-EGY, HRA



	Brief
	It is the policy of SMSA to employ women in the workplace wherever the company feels that they will add value to the organization and according to the terms published in the Egyptian Labor Law.

	Purpose
	To provide a clear policy & guidelines to women employees in the workplace.

	Person Affected
	All female employees and departments in all operating divisions and departments Company-wide. Wherever applicable.

	Responsibilities
	Female Employee: Providing the related documents for recruitment, maternity leave etc. Adherence to the rules and regulations governing women in the workplace according to Egyptian Labor law.
Direct Manager: responsible for adherence to the rules and regulations regarding the employment of women, according to Egyptian Labor law.

HR: responsible for ensuring that documentation meets the requirements as per the Egyptian Labor Law.

	Guidelines
	· The Egyptian labor law gave equal rights between males and females, as all the labor law regulations and conditions are applied to women without any discrimination.
· Women will be employed in all fields that are considered compatible with their nature. It is prohibited to employ females in hazardous or harmful environments. (Article.90, Egypt Labor Law)
· Women are not permitted to work after 7 pm to 7 am (Unless approved by the Minister of Labor). (Article 89, Egypt Labor Law). 

· Provision must be made for separate female bathrooms in any SMSA facility, where women are employed.

Maternity Leave:

A female worker shall be entitled to maternity leave on full pay for 90 days after completion more than 10 months with the company which shall include the period before and after her confinement period, providing that submitting a medical certificate clarifying the tentative natal dates.

The female worker is not permitted to take maternity leave twice a year.

It shall be prohibited for a female worker to work during the forty five (45) days following her confinement Employment with another employer during the maternity leave.

the woman after the natal period is eligible (apart from the normal rest period) for a one-hour permission of care to breastfeed her newly born child on a daily basis for 24 months from the natal date, and she can divide the 1 hour into 2 periods each one is half an hour. breastfeed periods shall be counted as working hours, and shall not result in any wage reduction. (Article 93 Egyptian labor law)
wherever the manpower of the company has more than 50 employees, the woman after maternity leave has the right to get a leave without pay for not more than 2 years to look after her baby and she deserves this leave only twice during her service in the company.(Article 94 Egyptian labor law).

SMSA will not discharge the female worker or terminate her service during the maternity leave indicated in (Article 91). SMSA may deprive her from the compensation for her comprehensive wage on the leave period, or recover the amount paid by SMSA to her if it is proved that she has worked during the leave with another employer. This shall all be without prejudice to the implementation of disciplinary action -DVD-. (Article.92, Egyptian Labor Law)
General:

When employing women, an employer shall display in a prominent place of the business premises or at the workers’ assembly point a copy of the regulations for employment of women. (Article.95, Egyptian Labor Law)

If SMSA employs one hundred (100) female employees or more in the same location, the company will provide them with a suitable place “Nursery School” with an adequate number of nannies to look after their children. The minister of labor will set the regulations with regard. (Article.96, Egyptian Labor Law)

A female employee whose husband passes away will be entitled to a fully paid leave for a period of 7 working days as of the date of death.
All female employees will be subject to this policy with all other policies and procedures, that are applicable to male employees.



	General
	Any exception to this policy must be approved by the Managing Director.
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