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	 Premises & Equipment Maintenance Policy
Owner: Director, Administration
Department: Administration



	Brief
	SMSA premises and equipments to be maintained according to need.


	Purpose
	To create comfortable work place and maintain tools and equipments in good working order.


	Persons Affected
	All employees


	Scope
	All SMSA facilities and equipments


	Definition
	To repair broken equipment and fix any problems with the facilities.


	Responsibilities
	To make sure that all facilities and equipment are in good condition.
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