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	Employment of Women Policy
Owner/ Department: IBU-BAH, Human Resources
                                                                        



	Brief
	It is the policy of SMSA to employ women in the workplace wherever the company feels that they will add value to the organization and according to the terms published in the Bahrain Labor Law. 

	Purpose
	To provide a clear policy & guidelines to employees’ women in the workplace.

	Person Affected
	All female employees and departments in all operating cities and branches kingdom-wide. Wherever applicable.

	Responsibilities
	Female Employee:
 Providing the related documents for recruitment, sponsor approval, maternity leave etc. Adherence to the rules and regulations governing women in the workplace according to Bahrain Labor law.

Direct Manager: responsible for adherence to the rules and regulations regarding the employment of women, according to Bahrain Labor law.

HR: responsible for ensuring that documentation meets the requirements as per the Bahrain Labor Law

	Guidelines
	Where necessary, an original letter/authorization from the sponsor of a prospective female employee may be required at the interview stage and then kept on record in the employees file once employment has been approved.

· Female workers shall be subject to all of the provisions governing the employment of male workers without discrimination in similar situations. (Refer to article 29 Bahrain Labor Law).
· Provision must be made for separate female bathrooms/restrooms in any SMSA facility, where women are employed.

Maternity Leave:

A female employee is entitled to maternity leave covering the sixty days including the period before and after delivery provided, she produces a medical certificate approved by the SMSA Medical Insurance provider or retained by one of the governmental health centers, indicating the expected delivery date. (Refer to article 32 Bahrain Labor Law)
The female worker may obtain an unpaid maternity leave for fifteen days in addition to the abovementioned leave. (Refer to article 32 Bahrain Labor Law)

The female worker shall not join the work during the forty days following the delivery. In case said female worker works for another employer during the maternity leave, she shall be subject to the provisions of Article 62 of BLL law. (Refer to article 32 Bahrain Labor Law)

The female worker shall be entitled to an unpaid leave for taking care of her child not exceeding six years of age, of maximum six month each time and for three times throughout the period of her service. (Refer to article 34 Bahrain Labor Law)

The female worker shall be entitled after the end of her maternity leave and until her child reaches six months of age to two breastfeeding periods of not less than one hour each. The female worker shall also be entitled to two period of half an hour to provide care for her child each until her child reaches one year of age. The female worker shall be entitled to join these two periods and these two additional periods shall be deemed part of the working hours and shall not entail any wage deduction. The employer shall determine the timing of the abovementioned period the female worker takes to provide care for her child in accordance with the female worker’s circumstances and the interest of the work. (Refer to article 35 Bahrain Labor Law)

SMSA Ltd. will provide medical care for the female employee during pregnancy and delivery. 
Neither SMSA nor any employee representing the company is permitted to terminate, or threaten any female employee with termination or warning letter while she is on maternity leave. (Refer to article 33 Bahrain Labor Law)

General:

In all places and in all occupations where women are employed, SMSA will provide applicable seating to assure their comfort. 
A female employee whose husband passes away will be entitled to a fully paid leave for a minimum period of 15 days as of the date of death.

Other than this Policy, all other Policies and Procedures that are applicable to male employees apply.

	General
	Any exception to this policy must be approved by the Managing Director.
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