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	           Cash Advance /Housing Allowance Request 
Owner/ Department: Human Resources


To: Finance Department




From: Human Resources Department
Please arrange the below selected allowance for the mentioned overseas new employee with details as follows:
	Employee Name

           
	OVR/Employee No.


	Job Title



	Grade/Level


	Department/Location


	Joining Date




Salary Details:
	Basic
	:
	SR ________
	
	
	
	

	Housing
	:
	SR ________
	
	
	Cash Advance
	Amount – SR _________

	Transportation
	:
	SR ________
	
	
	Housing Allowance
	Amount – SR ________


	Requested By:


	Signature
	Date



	Approved By:


	Signature
	Date


Employee’s Confirmation of Receipt:
Name & Signature
:
_________________________    Date : _______________________
Copies: Finance, Employee File















