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                                                                                                                      Letter for Hajj Leave
                           Owner: Director,Qty & Risk Mgt Department: QRM

Date:    /      / 20

To:
 HR Director

SMSA Express Transportation Company.Ltd

Riyadh KSA

Subject: Hajj Leave
Dear Sir,
In reference to above mentioned subject, Article 114 of Saudi Labor Law eligibility has been communicated to me and I would like to apply Hajj leave in accordance with the above mentioned article.
Provisions & Guidelines of Article 114 of SLL:

· A worker shall be entitled to a paid leave of not less than ten days and not more than fifteen days, including Eid Al-Adha holidays.

· The employer may determine the number workers who shall be given this leave annually in accordance with the work requirement.

· Perform Hajj only once during the service period if he has not performed it before (even before joining the organization). If he has performed before, then he is not entitle paid Hajj leave.

· The worker must have spent at least two consecutive years of service with the employer.

I fully understand the provisions and guidelines of above given Article 114 of Saudi Labor Law & hereby confirms that all the given information is true and correct, any falsification may lead to disciplinary action. 
Employee Full Name:

__________________________________




Employee Number: 

______________  
Employee Signature                 Dept. Manager Signature             HR Director Signature                         
________________

   ___________________               ___________________

