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	Remote Work Schedule
Owner/Department: HRD




	Week Commencing
	

	Employee Name
	

	Employee Number
	

	Department/Section
	

	Hours Allocated/Day
	


	DAY/DATE
	START TIME
	ACTIVITY
	END TIME
	HOURS WORKED

	SUNDAY
DD-MM-YY
	12:00
	ABC
	16:00
	4HRS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Department Head Approval	HRD Approval
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