BUSINESS TRAVEL APPROVAL

(Form: HRD-002)

Date: 06/06/2023 | Ver.003 | Owner:  Director HR sr.No: 0244
1. Employee Details: : @hAgoll aibily .1
Name: _ ___ _ _ _ _ _ o ________. :oawll | Emp#: ubhglipdyl| Grade: . auduigll dajall
Positon: :dagagll | Dept: :6jlay) | Location: : &9g.0Jl
2. Travel Details: gl ol .1
By Road: D T ol Company Car:D:ﬁjyiUIéJQmmlajiml By Air D loa Joul
Others: D ___________________________________________ D gl | Class: Jludldagn
Travel Destination: _ _ _ _ :Joutlldamng
3. Purpose of Travel: Joudl go yAyel P
4. Date of Travel : :Jaullag)l €
From: ‘g—»0|To: | No.of Days: oLllanr
Employee's Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ o _________ Whgoll ¢18g]

5. Estimated Cost of Travel :

: yauul edgioll @A .0

TOTAL Slool
Air Tickets Joul JAlAT
Hotel gnioll
Car Hire oy g tial
Per Diem Jou Ju
Others (Taxi, visa, etc.) (&6 il Al g Al
Total estimated trip cost : :acégiol dlap Galai GJloal

6. Budget:

: 6uiljgodl 1

The trip's expenses are previously planned within the department’s budget :

[ Jyes[ JNo :gjalanniolasiiol os e dninio dlayioin Guls)

7. Employee Manager’s Approval :

: uibloJl paoll ddélgo .V

Name: Signature: Date:
8. Department Manager’s Approval : : 6Jlayl oo ddslgo .A
Name: Signature: Date:
9. Finance Director’s Approval : : Lol ole pino Gdslgo .9
NamEETING DEPARTMENT SR R B )\ | | Sigatures DEPARTMENT N B B )\ Date:
10. HR Director’s Approval : : @y il ajlg.oJl pole pno ddslgo .1
Name: Signature: Date:
11. Managing Director’s Approval : : ol yaoJl ddslgo .l
NameppopERTYOF . QRS . __ | Signature: Date:
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