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	Employee Social, Sport and Cultural Activities  Policy
Owner/ Department: Admin & Human Resources



	Brief
	We encourage the teamwork within the company. This policy encourages the team building within the department and other departments in the company.

	Purpose
	To provide guidelines for well-being of the employees and recognizing and strengthen the relationship between them.

	Persons Affected
	All permanent full-time employees 

	Guidelines
	The  Employee Social, Sport and Cultural Activities will be conducted once in every year in 5 major regions and the activities consist of the below:

Interaction between the department 

Inter department sports and team building activities

Rewarding eligible employees who have completed 5 and 10 Years of continuous service to the company 
Admin Responsibility:
· Arrange the suitable location to conduct event.
· Arrange infrastructure facilities to conduct for employee recognition activity
· Send the invitation message to employees through message center.
· Plan & Arrange Inter department sports and team building activities with gifts
· Arrange refreshment & Dinner.

HR Responsibility: 

· Arrange all activities pertaining to rewarding of the employees of 5 and 10 Years continuous service.(certificate arrangement )


	General
	· Any exception to this policy must be approved by the Managing Director or CEO.
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