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	                 Policy on Prevention of Sexual
                  Harassment
                         Owner/Department: Human Resources                                                                

	
	



	Brief
	SMSA   Trans. Co. is committed to providing a workplace that prevents any act of sexual harassment of any kind and any act of suppressing or distortion of such facts or evidence and retaliation. 

	Purpose
	At SMSA , all employees are expected to uphold the highest standards of ethical conduct at the workplace and in all their interactions with business stakeholders. This means that employees have a responsibility to

• Treat each other with dignity and respect

• Refrain from any unwelcome behavior that has sexual connotation (of sexual nature)

• Refrain from creating hostile atmosphere at workplace via sexual harassment

• Report sexual harassment experienced and/or witnessed to appropriate authorities and abide by the complaint handling procedure of the company.

	Person Affected
	 All employees including individuals coming to the workplace for employment or any other purpose whatsoever including but not limited to visitors and vendors, and applies to any alleged act of sexual harassment against persons at the workplace, whether the incident has occurred during or beyond office hours.

	Definitions
Responsibilities
	Sexual harassment may occur not only where a person uses sexual behavior to control, influence or affect the career, salary or job of another person, but also between co-workers. It may also occur between an employee and someone that employee deals with in the course of his/her work who is not employed by the Company. “Sexual Harassment” includes any one or more of the following unwelcome acts or behavior (whether directly or by implication), but not limited to:
Any unwelcome sexually determined behavior, or pattern of conduct, that would cause discomfort and/or humiliate a person at whom the behavior or conduct was directed namely:

a. Unwelcome sexual advances involving verbal, non-verbal, or physical conduct, implicit or explicit

b. Physical contact and advances including (but not limited to) touching, stalking, sounds which have explicit and /or implicit sexual connotation & molestation.
c. Teasing, Voyeurism, innuendos and taunts with implicit sexual connotation, physical confinement and /or touching against one’s will

d. Demand or request for sexual favors

e. Sexually colored remarks or remarks of a sexual nature about a person's clothing or body

f. Display of pictures, signs etc. with sexual nature/ connotation/ overtones in the work-related areas

g. Showing pornography, making or posting vulgar / indecent / sexual pranks, teasing, jokes, demeaning or offensive pictures, cartoons or other materials through email, SMS, MMS, gestures etc.

h. Repeatedly asking to socialize during off-duty hours or continued expressions of sexual interest against a person’s wishes

i. Giving gifts or leaving objects that are sexually suggestive
j. Eve teasing, innuendos and taunts, physical confinement against one’s will or any such act likely to intrude upon one’s privacy; Persistent watching, following, contacting of a person; and

k. Any other unwelcome physical, verbal or non-verbal conduct of sexual nature.
All employees are encouraged to report any harassment or behaviors that violate this policy.
 Managers and supervisors are required to report any complaint that they receive or any harassment that they observe or become aware of to Human Resources.   
Human Resources will take effective actions based on the severity of the act. 


Any party not satisfied or further aggrieved by the implementation or non-implementation of actions, may appeal to the Managing Director within 90 days of the recommendations / actions being communicated.

	
	


Page 1 of 8
Uncontrolled copy if printed


[image: image1.png]