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                       Owner/ Department: SMSA Services Center 
	Date
	
	Location
	

	Employee Name
	
	Emp. No
	

	Job Title
	



	Coaching Points: (Mention the coaching points/ agenda)

	




	Employee Understanding: (Employee acknowledgment in his own words on what he understood)

	

	Employee Signature
	




	Coached By (Name)
	

	Emp. No
	

	Job Title
	

	Signature
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