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	Door Access Criteria 
Owner/ Department: IBU-BAH, ADM

	
	



Bahrain Logistic Zone:
	
	

	Location/ Door
	Department/ Employee
	Card
	Key
	Duration during the Week
	Fridays

	Main door
	STL
	Yes
	N/A
	24 Hours 
	Yes

	
	STL Supervisor 
	Yes
	N/A
	24 Hours 
	Yes

	
	OPS Manager
	Yes
	N/A
	24 Hours 
	No

	
	OPS Supervisor
	Yes
	N/A
	8:00 - 17:00
	No

	
	Gateway Supervisor
	Yes
	N/A
	24 Hours 
	No

	
	Clearance Agents
	Yes
	N/A
	24 Hours 
	No

	
	Clearance coordinators
	Yes
	N/A
	8:00 - 17:00 / 20:00 - 0:5:00
	No

	
	Station Agents
	Yes
	N/A
	06:00 - 19:00
	No

	
	Export Coordinator
	Yes
	N/A
	11:00 - 20:00
	No

	
	OPS Admin
	Yes
	N/A
	8:00 - 17:00
	No

	
	Project Coordinator
	Yes
	N/A
	8:00 - 17:00
	No

	
	Data Encoder
	Yes
	N/A
	8:00 - 17:00
	No

	
	FFL Agent
	Yes
	N/A
	9:00 - 18:00
	No

	
	FFL Clerck
	Yes
	N/A
	9:00 - 18:00
	No

	
	FFL Picker
	Yes
	N/A
	9:00 - 18:00
	No

	
	Security
	Yes
	N/A
	24 Hours 
	Yes

	Security Door 1
	STL Supervisor 
	Yes
	N/A
	24 Hours 
	Yes

	
	STL
	Yes
	N/A
	24 Hours 
	Yes

	
	Security
	Yes
	N/A
	24 Hours 
	Yes

	
	OPS Manager
	Yes
	N/A
	24 Hours 
	No

	
	OPS Supervisor
	Yes
	N/A
	24 Hours 
	No

	
	Gateway Supervisor
	Yes
	N/A
	24 Hours 
	No

	
	Clearance Agents
	Yes
	N/A
	24 Hours 
	No

	
	Clearance Coordinators
	Yes
	N/A
	24 Hours 
	No

	
	Export Coordinator
	Yes
	N/A
	11:00 - 20:00
	No

	
	OPS Admin
	Yes
	N/A
	8:00 - 17:00
	No

	Security Door 2 (Access to Gateway)
	STL
	Yes
	N/A
	24 Hours 
	Yes

	
	STL supervisor 
	Yes
	N/A
	24 Hours 
	Yes

	
	Security
	Yes
	N/A
	24 Hours 
	Yes

	
	OPS Manager
	Yes
	N/A
	24 Hours 
	No

	
	OPS Supervisor
	Yes
	N/A
	24 Hours 
	No

	
	Gateway Supervisor
	Yes
	N/A
	24 Hours 
	No

	
	Clearance Agents
	Yes
	N/A
	24 Hours 
	No

	
	Clearance Coordinators
	Yes
	N/A
	24 Hours 
	No

	
	Export Coordinator
	Yes
	N/A
	11:00 - 20:00
	No

	
	OPS Admin
	Yes
	N/A
	8:00 - 17:00
	No

	OPS MGR Office
	OPS Manager
	N/A
	Yes
	24 Hours 
	No

	Fulfillment (Only Biometric Finger print is Available)
	STL
	N/A
	N/A
	24 Hours 
	Yes

	
	Security
	N/A
	N/A
	24 Hours 
	Yes

	
	OPS Manager
	Yes
	N/A
	24 Hours 
	No

	
	OPS Supervisor
	Yes
	N/A
	8:00 - 17:00
	No

	
	FFL Clerk
	Yes
	N/A
	9:00 - 18:00
	No

	
	FFL Picker
	Yes
	N/A
	9:00 - 18:00
	No

	
	FFL Agents
	Yes
	N/A
	9:00 - 18:00
	No

	FIN/IT/STL Office 
	Billing Agent
	N/A
	Yes
	8:00 - 18:00
	No

	
	STL Supervisor
	N/A
	N/A
	24 Hours 
	Yes

	
	STL
	N/A
	N/A
	24 Hours 
	Yes

	
	OPS Manager
	N/A
	N/A
	If Necessary (STL to be informed) 
	No

	
	FIN Manager
	N/A
	N/A
	8:00 - 18:00
	No

	
	Security
	N/A
	Yes
	24 Hours 
	Yes































Tubli Offices:

	Location/ Door
	Department/ Employee
	Card
	Key
	Duration during the week

	Reception Main Door 1
	SDC Dispatcher
	Yes
	Yes
	07:00 - 18:00

	Reception Main Door 2
	SDC Coordinator
	Yes
	N/A
	07:00 - 18:00

	
	Office Boy
	Yes
	N/A
	07:30 - 18:00

	Corridor Door
	All Staff
	Yes
	N/A
	07:30 - 18:00

	SDC Door
	CGM
	Yes
	N/A
	NA

	
	OPS M
	Yes
	N/A
	NA

	
	HR & Admin Manager
	Yes
	N/A
	NA

	
	SDC Dispatcher
	Yes
	Yes
	07:30 - 18:00

	
	SDC Coordinator
	Yes
	N/A
	07:30 - 18:00

	
	SDC Floater
	Yes
	N/A
	07:30 - 18:00

	Sales Office
	CGM
	Yes
	N/A
	NA

	
	Exe CGM
	Yes
	N/A
	07:30 - 18:00

	
	SM
	Yes
	N/A
	08:00 - 18:00

	
	HR
	Yes
	N/A
	NA

	
	OPS M
	Yes
	N/A
	NA

	
	All Sales 
	Yes
	N/A
	07:30 - 18:00

	Head Office/ Finance
	CGM
	Yes
	N/A
	NA

	
	Exe CGM
	Yes
	N/A
	07:30 - 18:00

	
	SM
	Yes
	N/A
	07:30 - 18:00

	
	HR
	Yes
	Yes
	NA

	
	OPS M
	Yes
	N/A
	NA

	
	All Finance
	Yes
	Yes
	07:30 - 18:00

	SDC Safe
	SDC Dispatcher
	Yes
	Yes
	NA

	
	SDC Coordinator
	Yes
	Yes
	NA

	
	SDC Floater
	Yes
	Yes
	NA




*Any Necessary access on Friday for DHs, DHs to inform STL Supervisor.
**Any Necessary access after working hours during the week for employees, DHs to inform STL Supervisor for approvals
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