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	Container/Trailer Integrity Guidelines
                                                 Owner/ Department: OPS



	Brief
	This contains outbound container / trailer integrity guidelines.

	Purpose
	1. To standardize the outbound container or trailer integrity.
2. To provide a guide for outbound container or trailer integrity.
3. To maintain security.

	Persons Affected
	All W/H employees 

	Responsibilities
	1. Security Officer – checking and controlling vehicles access to Local Service Provider’s designated shipping and receiving area.
2. Line Manager – Responsible to ensure trucks within set standards are used to load shipments.

	Guidelines
	Outbound Container and Trailer Integrity Guidelines:
Process must be in place to verify the physical integrity of the container trailer structure prior to loading, including the reliability of the lock as well as the lock mechanism on the doors, an inspection process shall be done for all containers and trailers prior to loading.
A. Upon arrival of the container / trailer on the Local Service provider premises, an inspection checklist must be performed on the container / trailer prior to loading. Refer to Document in guide for the Security 7 point inspection form
B. Security Officer to perform the inspection based on the inspection form together with operations assigned staff.
C. Security Officer and operations assigned staff to fill up and sign on the checklist upon completion of the inspection.
D. Security Officer and operations assigned staff will file the documents for future needs and audit purposes.
E. Any non conformance will be raise to the Line Manager for proper disposition.
F. Any violation to the guideline shall put the violator to appropriate disciplinary action.

	General
	Any Exception to this policy must be approved by the Managing Director

	Related Documents
	1. Security 7 Point Inspection form – Truck
2. Security 7 Point Inspection form – Van
3. SMSA Security manual



Page 1 of 1 	Uncontrolled copy if printed	

image1.png




