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1. Purpose 
The purpose of this document is to define the operating process for imaging of SMSA 

domestic/international AWBs. 

  
2. Scope  
Scope includes imaging of Pre-Printed AWBs and Automated AWBs. 

 
3. Procedure 
1. Before starting the imaging, AWBs should be segregated or divided into two groups before the 

scanning. Each group 

Please Note: DO NOT SCAN - POS AWBs starting with AWB# "217", Reroute Shipments & RTS  

shipments with same AWB. 

a) Pre-Printed AWB one group 

 

 

 

 

 

 
             

 
                               
                                                                                                                            
                                        
 

SMSA AWB- Imaging Process 
 

Originator: SMSA PLANNING 

Document No.  
Date: 11/1/2016 
 

REV. #1.1 
 

 



 
 b) Automated AWBs ( SAM Light and SAM Heavy) into one group 

• SAM Light AWB (AWB# starting with 215) 
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• SAM Heavy AWB (AWB# starting with 222) 
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2. SMSA Station/Hub staff to follow the below given procedure for imaging of AWBs: 

Step1: Prepare the separate batches for Pre-printed and Automated AWBs (50AWB's per batch). 
Step2: Click on the "SMSA Scanner" application which is available on the desktop. Please refer below 

icon: 

 
Step3: Below screen will be displayed. Enter your user Id and password to login. 

 
Step4: After login, below screen will be displayed. 

 
Click on start scanning 
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Step5: Place the SMSA AWBS into the scanner as shown below. 

a. Pre-Printed AWB (50 AWBs per batch) 
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b. Automated AWB 
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Step6:  

a. After AWBs are placed on the scanner, select Pre-printed icon for scanning pre-printed AWBs, if 

the AWBs are automated then select Automated Icon. 

b. Select Initialize and Acquire button to scan the ABWs. 

 
Note: Scan the AWB only which needs to be manifested, do not scan hold shipments.  
 
Step7: After Scanning of AWB Please set scan date same as manifesting date and click on save button 

to complete scanning and send images to database. 
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Step8: After the AWBs are Imaged, click on Scan Report to generate the report. Below table will be 

displayed.  

 
 
 
Step9: Choose the scan date, scanning location and location to save the file and click on generate 

report. 
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Step10: Below report will be generated with AWB details. 
 

 
 
 
Step11:  
 
a. To search any AWB click on search button. 
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b. Enter AWB number and select location and click on Search AWB. 
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