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Checklist of Warehouse Cleaning Tasks

Owner/Department: Logistics Healthcare - NUPCO

Weekly Checklist of HC Warehouse Cleaning Task Area –  

Immediate Tasks

· Mop up spills
· Clean up metal shelves
· Pick up and dispose of strapping
· Check for broken pallets and discard
Daily Tasks (or as required)
· Arrange work stations and sorting tables after a job is complete

· Ensure to place all the daily use material (Gloves, Tapes, Markers, Packaging boxes, Shrink wrap rolls, Empty pallets, Hand jacks, forklifts, Safety cages...ETC) or any leftover on designated area

· Mop floors
· Empty bins (If full, more frequently)
· Recycle excess packaging

· Clear and wipe down sorting tables

· Cut or Remove all the plastic from the aisle or in shelves from stored pallets
· Make sure work areas are clean

· Check aisles are clear of rubbish

· Clean and check the forklifts

· Keep staging areas (inbound & outbound) clean and tidy

· Pick up and clean drinking bottles & Tea cups left around the office or warehouse

Weekly Tasks
· Clean Fire extinguishers, Fire hoses, electric panels, DMS panels, office doors & windows, signage, curtains ETC…
· Check and reorder the pallets locations
· Clear racking of empty pallets and boxes
· Remove obsolete pallets and palletize the stock on new pallets
· Clean dust from stored Pallets, Racks and Shelves
I hereby confirm that the above all the areas has been cleaned and decontaminated according to good industrial practices and is in compliance.
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Thank you for supporting our efforts to protect the health and safety.

