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	Company Dress Code and Personnel Hygiene Procedure
Owner/Department: Healthcare



	Purpose
	To ensure that all employees present themselves in a professional manner inside Workplace.

	Scope
	(SMSA Healthcare) requires all employees to present themselves in a professional manner, with regard to attire, personal hygiene and appearance.  These standards are commensurate with our organizational practices of appropriate business conduct, professionalism and dress code.


	Responsibilities
	All Healthcare staff is responsible to maintain Hygiene inside Workplace.

	Procedure




Hygiene







Personal Grooming





	This Procedure Shall Discuss:
1. Work-appropriate hygiene.
2. Personal grooming.
3. Personal protective equipment.
4. Non- Compliance for the procedure.


(SMSA Healthcare) employees are expected to meet hygiene requirements during regular business hours for the duration of their employment.  
· Maintain personal cleanliness by bathing daily.
· Oral hygiene (brushing of teeth) required.
· No heavily scented perfumes, colognes and lotions.  These can cause allergic reactions, migraines and respiratory difficulty for some employees.  
· Clean and trimmed fingernails.
· Wash hands after eating, or using the restrooms.  


· Clothing must be clean, pressed, in good condition and fit appropriately.
· Socks must be worn with shoes.
· Neat and well groomed hair, sideburns, mustaches and beards.
· Secured long hair (hair must be tied back to prevent potential for being caught in equipment).
· Clothing must not interfere with the safe operation of equipment.
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Personal Protective Equipment


	
· Personal/Protective safety equipment must be worn at all times in areas where such equipment/protective clothing is required. PPE's worn must be in clean and working condition. (this includes: safety jackets, ear muffs, shoes, eye glasses, breathing apparatus, masks, gloves etc)

	
Non Compliance for the Procedure
 

	
· If any employee found not complying with this  procedure will be dealt with as per DVD.
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