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Confidentiality Acknowledgement & Undertaking

All employees working in the Quality, Risk and Internal Audit Department, will have access to confidential and sensitive SMSA information. This may include information related to internal audit, audit findings, audit evidence, risk assessments, investigations, compliance reviews, SMSA risk controls, employees, customers, suppliers, operations, finance, legal matters, systems, reports and other internal business matters.

I understand and agree that:
1. I will maintain the confidentiality of all information received, reviewed, prepared, or accessed as part of my work.
2. I will not share, disclose, copy, forward, discuss or use confidential information unless it is required for official business purposes or required by competent Saudi authorities or courts through official legal channels and approved by authorized management.
3. I will use confidential information only for my assigned work duties and will not use it for personal benefit or for the benefit of any other person or party.
4. I will handle Internal Audit information with special care, including audit plans, working papers, evidence, findings, observations, reports, recommendations, corrective actions, management responses and related communication.
5. I will keep all confidential records safe, whether they are verbal, written, printed, electronic, system based or shared through email or other approved company channels.
6. I will not discuss confidential matters with unauthorized employees, external parties, or in public areas.
7. I will immediately report any actual or suspected breach of confidentiality, loss of documents, unauthorized disclosure, or misuse of information to the Chief Audit Executive, Director Quality & Risk or authorized management.
8. I understand that this responsibility continues during my employment and after leaving SMSA.
9. I understand that any breach of confidentiality may result in disciplinary action in line with SMSA policies, HR procedures including Disciplinary Violation Document (DVD), the employment contract and applicable Saudi labour regulations.

By signing this acknowledgment, I confirm that I have read, understood and accepted my responsibility to protect all confidential information related to Quality, Risk and Internal Audit matters.Reviewed & Seen By:
  

Mohamed Bhaiyat
Director - Quality & Risk


Employee Signature


	
Employee Name:Approved By:
  

Abdulaziz Khalid Al Naiem
Chief Audit Executive

Employee Number:Reviewed By:


Hassan Al Aswad
Manager   SMSA HRMS

Date:
					Reviewed By:


Hassan Al Aswad
Manager   SMSA HRMS
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