
CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

This Non-Disclosure Agreement the “Agreement” is made and executed on 23-June-2026 by and between _________________________________ organized and existing under the laws of the Kingdom of Saudi Arabia, with its head office at Al-Dabbab Street, P.O. Box 63529, Riyadh 11526, Saudi Arabia, hereinafter referred to as “SMSA” or the “Disclosing Party”, and 

______________________, holding ID#_____________, Nationality __________________, hereinafter referred to as the “Individual” or the “Receiving Party”. The Individual is engaged by SMSA for ___________________________________, and during this engagement, the Individual may access, receive, review, or become aware of confidential, sensitive, proprietary, operational, financial, customer, employee, system, or business information belonging to SMSA. Therefore, both parties agree to the following:

1. Confidential Information means any information received, accessed, reviewed, learned, or obtained by the Individual from SMSA, whether directly or indirectly, and whether in written, verbal, printed, electronic, digital, visual, graphic, or any other form. 

2. Confidential Information includes, but is not limited to, business information, customer information, shipment details, AWB details, employee information, financial records, reports, systems, processes, passwords, user IDs, OTPs, VPN access, emails, policies, procedures, operational data, technical information, commercial information, legal information, and any information that should reasonably be considered confidential. 

3. Confidential Information also includes any information marked as confidential, restricted, internal, proprietary, or sensitive, and any information which by its nature or circumstances should be understood as confidential. 

4. The Individual shall use the Confidential Information only for the approved work, assignment, project, or purpose agreed with SMSA. 

5. The Individual shall keep all Confidential Information strictly confidential and shall protect it with at least a reasonable degree of care. 

6. The Individual shall not disclose, copy, forward, share, publish, discuss, transfer, store externally, download, print, photograph, screenshot, record, or use the Confidential Information for any personal or unauthorized purpose. 

7. The Individual shall not disclose Confidential Information to any person, company, consultant, advisor, friend, family member, subcontractor, or any third party without prior written approval from SMSA. 

8. The Individual shall not send, transfer, or store SMSA Confidential Information through personal email, WhatsApp, personal cloud storage, USB, external hard drive, personal laptop, personal mobile, or any unauthorized system or application. 

9. The Individual shall not upload, enter, copy, or use SMSA Confidential Information in any public website, personal system, artificial intelligence tool, online platform, or external application without prior written approval from SMSA. 

10. The Individual shall not share or disclose any SMSA username, password, OTP, VPN details, access card, system access, email access, or any other credential issued or made available by SMSA. 

11. The Individual shall not access any SMSA system, document, file, record, email, shipment information, customer information, or employee information unless such access is required for the approved work or assignment. 

12. The Individual shall not use Confidential Information for personal benefit, commercial benefit, employment advantage, competition, or for the benefit of any other person or party. 

13. The Individual shall not use SMSA Confidential Information to contact SMSA customers, suppliers, employees, partners, or any third party unless such contact is required for the approved work and authorized by SMSA. 

14. The Individual shall not disclose, publish, advertise, or announce the existence of any relationship, engagement, project, assignment, work, or discussion with SMSA without prior written approval from SMSA. 

15. The Individual shall not use SMSA’s name, logo, trademark, service mark, slogan, graphics, photographs, designs, symbols, corporate colors, or any other intellectual property without prior written approval from SMSA. 

16. All Confidential Information remains the sole property of SMSA. 

17. The Individual does not receive any ownership right, license, title, or interest in any SMSA information, document, system, data, intellectual property, material, process, or record. 

18. The Individual shall immediately inform SMSA in writing if there is any unauthorized access, disclosure, loss, misuse, suspected leak, cyber incident, data breach, mistaken sharing, or any other incident involving Confidential Information. 

19. The Individual shall fully cooperate with SMSA in any investigation, review, recovery action, legal action, or corrective action related to any actual or suspected breach of this Agreement. 

20. If SMSA allows the Individual to disclose Confidential Information to any approved third party, such disclosure must be limited to what is necessary and only for the approved purpose. 

21. Any approved third party must sign a confidentiality agreement acceptable to SMSA before receiving any Confidential Information. 

22. The Individual remains responsible for any unauthorized disclosure, misuse, or breach caused by the Individual or by any person who received the Confidential Information through the Individual. 

23. The confidentiality obligations under this Agreement do not apply to information that is publicly available without any breach by the Individual. 

24. The confidentiality obligations under this Agreement do not apply to information that was lawfully known to the Individual before receiving it from SMSA. 

25. The confidentiality obligations under this Agreement do not apply to information lawfully received from a third party without confidentiality restrictions. 

26. The confidentiality obligations under this Agreement do not apply to information required to be disclosed by law, court order, or competent Saudi authority, provided that the Individual informs SMSA in writing immediately before disclosure, unless legally prohibited. 

27. In case of legal or official disclosure, the Individual shall disclose only the minimum information legally required and shall take reasonable steps to protect the confidentiality of the remaining information. 

28. Information shall not be considered public only because part of it is included in general public information. 

29. A combination of information shall remain confidential even if some individual parts are publicly available or known. 

30. Upon completion or termination of the work, assignment, project, or purpose, or upon SMSA’s request at any time, the Individual shall immediately return or destroy all Confidential Information. 

31. The Individual shall return or destroy all copies, notes, extracts, reports, documents, printouts, files, emails, electronic records, screenshots, photographs, recordings, or any other material containing Confidential Information. 

32. The Individual shall not keep any copy of Confidential Information, whether physical or electronic, without prior written approval from SMSA. 

33. SMSA may request written confirmation from the Individual that all Confidential Information has been returned or destroyed. 

34. The Individual shall provide such written confirmation within seven 7 days from SMSA’s request. 

35. SMSA has the right to suspend, restrict, or remove the Individual’s access to SMSA systems, premises, documents, data, or information at any time in case of suspected breach, security concern, or business requirement. 

36. This Agreement shall remain valid for five 5 years from the signing date, unless extended in writing by SMSA. 

37. Any Confidential Information that remains confidential, sensitive, proprietary, personal, or legally protected shall continue to be protected for as long as such information remains confidential or protected under applicable laws, regulations, or SMSA internal requirements. 

38. The Individual shall comply with all applicable laws and regulations of the Kingdom of Saudi Arabia, including laws related to confidentiality, personal data protection, cybercrime, intellectual property, and protection of business information. 

39. The Individual shall comply with SMSA policies, procedures, information security requirements, data protection requirements, and any instructions issued by SMSA regarding Confidential Information. 

40. If the Individual is an employee of SMSA, this Agreement shall be read together with the employment contract, HR policies, code of conduct, information security policies, and applicable disciplinary procedures. 

41. If the Individual is not an employee of SMSA, this Agreement does not create any employment relationship, partnership, agency, or permanent engagement between the Individual and SMSA. 

42. The Individual confirms that he/she has signed this Agreement willingly, understands its contents, and has the legal capacity to enter into this Agreement. 

43. The Individual acknowledges that any breach of this Agreement may cause serious loss, damage, legal exposure, reputational harm, business interruption, regulatory penalties, or other harm to SMSA. 

44. In case of breach or suspected breach, SMSA has the right to take all necessary legal and administrative actions against the Individual. 

45. SMSA may seek compensation, damages, injunctive relief, specific performance, recovery of losses, legal costs, investigation costs, and any other remedy available under the laws and regulations of the Kingdom of Saudi Arabia. 

46. The Individual shall be responsible for any direct loss, damage, claim, penalty, cost, or expense caused to SMSA due to breach of this Agreement, negligence, misuse, unauthorized disclosure, or failure to protect Confidential Information. 

47. Nothing in this Agreement shall prevent SMSA from reporting any breach, suspected breach, data misuse, cyber incident, fraud, or illegal activity to the competent Saudi authorities. 

48. If any point in this Agreement is found invalid, illegal, or unenforceable, the remaining points shall continue to be valid and enforceable. 

49. Failure by SMSA to enforce any right under this Agreement shall not be considered a waiver of that right. 

50. Any waiver must be made in writing and signed by an authorized representative of SMSA. 

51. Any amendment to this Agreement must be made in writing and signed by both parties. 

52. This Agreement represents the full understanding between SMSA and the Individual regarding confidentiality and non-disclosure and replaces any previous verbal or written understanding related to the same subject. 

53. This Agreement shall be governed by the laws and regulations of the Kingdom of Saudi Arabia. 

54. Any dispute related to this Agreement shall be subject to the exclusive jurisdiction of the competent Saudi courts. 

55. This Agreement may be issued in Arabic (where possible) and English. In case of conflict between the Arabic and English versions, the Arabic version shall prevail.

	For and on behalf of SMSA : 
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